Not to be taken away from the library

1 How to scan from the automatic document feeder 1
(ADF) of the HP ScanJet 5590?

Step 1 Click on Readiris Pro 11 (OCR Software)

;'_5- HKU Libraries Application Manager o ]
01 HEU Libraries Applications (= @' T @

{8 HKU Libraries ;

----- i wplorer HELU Windows  MNetepad Calculator

----- m Metepad Libraries Explorer

----- E] Calculator b | b | i |

..... D oerm
= Bibliographic SetPIN  Biblicgrap.. Graphics  Microsoft

----- o Citeltd Office 2003

B EndMote K1 . . . .
----- 0l Legal Citation .1 2
Ellh Graphics

Scanning  CD Burning Chineze Metwork
~Jl Adobe Readerd.]

Utiltiez Utilitlesz Input ba.. Printer Co...
----- Micresoft Paint

=0 Microsoft Office 2003
----- ,ﬂ Microzoft Office Access 2003

----- ] Micresoft Office Excel 2003 Staff Only
----- .ﬂ Microsoft Office FrontPage 2003

----- .ﬂ Microsoft Office InfoPath 2003

----- ,rs_:'] Microsoft Office PowerPeint 2003 1
----- _?d Microzoft Office Publizher 2003

----- ,ﬂ Microzoft Office Word 2003

L] scanning Utilties

EJ Scanning [HP PhotoSmart Ezzential]

----- A5 Readiris Pro 11 [OCR Software) [For HP Scanlet]|
7] CD Burning Utilitles

@ Sonic RecordMow 7.3 Delux (CD Elumi:LI

B e rhn
[ .

|

/
10X aiOsay o
[ 1l

|
=" f v
: TI00 0 1 1 éj
) 0350 ¥n !
L, gu /»fl’ i -1, ";pl‘ =
Scanner " 20" ,x;

v
.

@ Recgg:ze + il’ “‘ Rea‘_i‘fli“:!‘ \

hinese (Trad.)
k) _

Learn « <1

L a Readiris« 1

Format

L o
-

=




Step 2 Examine and Change the Configuration of the Scanner

Click on Scanner icon to examine the original scanner settings
e.g. format, color options, resolution etc.
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Step 3 Load document in the ADF

1. Place a stack of similarly sized document face-up in the document input tray,

with the first page on top.
2. Adjust the paper guides to center the stack.

Note: The ADF works best when the originals meet the following specifications. Otherwise,

please scan from the scanner glass.
e For one-sided scanning, you can use legal-size paper: 210 mm by 355.6 mm (8.5 by

14 inches).
e For two-sided scanning, use A4-size or letter-size media. The ADF cannot scan both

sides of a document smaller than 127 mm by 127 mm (5 by 5 inches) or larger than

210 mm by 304.8 mm (8.5 by 12 inches).
e Before placing an original in the ADF, check for and remove curls, wrinkles, staples,

paperclips, and any other attached material.

* For using the scanner glass, simply place the originals face-down on the scanner
glass as indicated by the reference mark.

Step 4 Scanning

Click on Scan icon to start scanning process
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Step 5 Saving document

1. To save a single file,
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OR 2. To save multiple pages as one file,
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Step 6 Retrieve the saved file(s)
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How to OCR a Document?

Tips: the OCR wizard guides you through the OCR process comfortably
- answer a few simple questions and you’ll obtain quick and easy results.

Note: Readiris Pro limits the OCR jobs to 50 pages.

Step 1 Scan a Document
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Step 2 Sort and Define Order of the Windows
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Step 3 Specify the document’s languages and characteristics
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Step 4 Specify the Saving Options of the OCR result
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